Student Name:

Date:

Hour:

Teacher:

Dear Parent/Guardian,

As you know, it takes parents, students, and teachers working together to ensure a suitable learning environment for all children.

This letter is to notify you that today during class your child behaved in a manner that resulted in a Referral for Disciplinary Reasons.

If you have questions concerning your child’s behavior or the referral, please feel free to contact me during school hours (8:20am – 3:50pm) at Madison Middle School 595-2880.

Sincerely,

Seventh Grade Team

Sharon Gilmore, Team Leader

R. P. Ashanti-Alexander, Principal

